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Responsibility User Guide Overview

The Responsibility System is a Core application which is required to define the responsibility or security over
all application options. Each application requires a link to a Responsibility structure which defines all users
and their associated security. The Responsibility structures defined for each application should include those
positions and users who will normally access the application. The use of a default user may then be adopted
to assign security to users who do not normally access a particular application. Assigning options to the
Responsibility Groups within the structures is performed via the Security parameters within each application.
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System Parameters
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This section describes the parameters which need to be established prior to using the Pathway applications.
The following topic is covered in this section:

Responsibility Options
Role Type Maintenance
User Security
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Responsibility Options

This section describes system forms that are established for your site.
These forms are non-maintainable and are for reference only.

Application Code Maintenance/Enquiry Form

This form describes all Applications that utilise the Responsibilities feature. For each Application the Level
Entity Name and Class Entity Name is specified. The detail buttons will present other enquiry forms that
show (for each Application) what Maintenance/Enquiry processes, Parameters and Authorised functions are
available.

5 Application Code Enquiry

— Application Details Lewel Entity — Class Ertity —— MairddEng —Parameters - Authorities — Batch —
2crll Customer Service [sCRREQU = = = L =
o, fiame and Address enaparm | oHararm = = = =
R Feceinting CRCCSDR 2] 2] 2] )

CWF orktlow CWFTASH i i ada i
L 2P 2 pplication LepappL | LapcLas = = = =
LIF nfringemert LIFINFR LIFITF = = = =
LLC Licensing Lapaprl | LapcLAS
LP2 Property Administration |PaP2RC | LPACHCL = = 2 2
LPs, Property Administration LPAPROP | LPACHCL = = = = _v|_|

LCloze

Application Code Maintenance Form

Application Details

This field contains the Application Code and Description.
This field is display only and cannot be maintained.

Level Entity

This field contains the Entity name associated with the Application. These entities indicate at which level the
security options may be defined. The Level Entity is a system defined field which is display only and cannot
be maintained.

Class Entity

This field contains the Entity name associated with the Application. These entities indicate at which level the
default options may be defined. The Class Entity is a system defined field which is display only and cannot
be maintained.

Maintenance/Enquiry Detail Button

Selecting the detail button will display the “Maintenance/Enquiry Options Maintenance” Form for the chosen
Application.

Parameters Detail Button
Selecting this button will display the “Parameter Options Maintenance” Form for the chosen Application.

Authorities Detail Button
Selecting this button will display the “Authority Options Maintenance” Form for the applicable Application.

Batch Detail Button
Selecting this button will display the “Batch Options Maintenance” Form for the applicable Application.
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Maintenance/Enquiry Options Maintenance Form

This form lists all Maintenance/Enquiry activities, and the internal form identification for the selected
application.

B Maintenance/Enquiry Options Enquiry 1Ol =l
— Application Details Class Entity
Descrigtion  [Application | JeepcLas ]
— Code Description Maint. Form Eng. Form Check Form Fitter Labels —
ADATAS Application Data LAPG1070 LAPG1070 LAPHOZ90 P _‘I -
AL Application Dimensions LAPH1071 LAPH1071 L APHOZ90 PF _‘I
MI=CD Miscelaneous Deta LAPHT100 LAPHT100 L APHOZ90 P _‘I
ExXTD Extenszions LAPF1300 LAPF1300 L APHOZ90 P _‘I “_|
BDATA Bluilcling Data LAPG1030 LAPG1 080 L APHOZ90 P _‘| hlowe
BCLASS Bluilding Classifications LAPF1081 LAPF1081 L APHOZ90 PF _‘I ;l
BIC P Bluilding Components LAPG10582 LAPG10582 L APHOZ90 P _‘I
DDATA Development Data LAPG1090 LAPG1090 L APHOZ90 P _‘I
SDATA Subdivizion Data LAPG1110 LAPG1110 L APHOZ90 P _‘I :!'I

Maintenance/Enquiry Options Enquiry Form

Application Description
This field contains the description of the Application currently being viewed.
This field is display only and cannot be maintained.

Class Entity

This field contains the Class Entity Name for the Application currently being viewed.

This field contains the Entity name associated with the Application. These entities indicate at which level the
default options may be defined. The Class Entity is a system defined field which is display only and cannot
be maintained.

Code
This field contains the internal code assigned to the Maintenance/Enquiry Option.
This field is display only and cannot be maintained.

Description
This field contains the full description assigned to the Maintenance/Enquiry Option.
This field is display only and cannot be maintained.

Maintenance Form

This field contains the internal form name assigned as the Maintenance form for the Maintenance/Enquiry
Option.

This field is display only and cannot be maintained.

Enquiry Form
This field contains the internal form name assigned as the Enquiry form for the Maintenance/Enquiry Option.
This field is display only and cannot be maintained.

Check Form

This field contains the internal form name assigned as the Check form for the Maintenance/Enquiry Option.
This field is display only and cannot be maintained.

Filter

This field contains the internal form name assigned as the Filter form for the Maintenance/Enquiry Option.
This field is display only and cannot be maintained.

Labels
Selecting the Labels Option Detail Button will display the Options Label Maintenance Form.
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Move Buttons
Select these buttons to reorder the list of options.

Option Labels Maintenance

This form allows Users to re-label the existing fields to enable them to be more informative and existing fields
to be used for data other than what the fields may have been initially intended for. This form is display only
and the actual re-labelling occurs within the Council Options parameters within the Module.

& Option Labels Maintenance =100 x|
— Application Details Clazs Entity
Description  |Property Administration | lLPachcL |
— Qption
Code [FLOD | |Floods |
—Code ——Meszage Id '-f*‘.undatnw—l
TFKLPAFLCH  [LPAT_LPAFLCH o
TFKLPAFLST  [LPAT_LPAFLST v
|[FLOODAREA |LPAL_FLOODAREA [
[HIGHEST [LPAL_HIGHEST r [+]
[HIGHESTYR |LPAL_HIGHESTYR r Move
|[PROB100 |LPAL_PROB100 r +]
|[PROB10OREF  |LPAL_PROB100REF r
|PROB20 |LPAL_PROB20 r
|PROB20REF |LPAL_PROB20REF r

Close |

Option Labels Maintenance Form

Application Details - Description

This field contains the description of the Application currently being viewed. This field is display only and
cannot be maintained.

Application Details - Class Entity

This field contains the Class Entity Name for the Application currently being viewed. This field contains the
Entity name associated with the Application. These entities indicate at which level the Labels options may be
defined. The Class Entity is a system defined field which is display only and cannot be maintained.

Option — Code / Description

This field contains the Code and Description of the Options that the Labels Options was selected from on the
previous form. This field is display only and cannot be maintained.

Code
The Code represents the field name on the Entity. This field is display only and cannot be maintained.

Message Id

The Message Id field shows the message text that will be replaced with the User Label that is setup in the
Council Options.

Mandatory
This field defines that the field is Mandatory and therefore cannot be hidden from display.

Move Up / Down
The Move Up / Down buttons allows the User to move a line from one position on the form to another.
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Parameter Options Maintenance Form

This form describes all Parameters available and the internal form names for the selected application.

ﬁ Parameter Options Enguiry _ O] x|

— Application Details Clasz Entity
Description |2 pplication | |apcLas |
— Code Description Mzint. Form Check Form =
PGRP Processing Group (L) LAPGI040 LAPHDZ9S =
STAT Status (L) L AP 20 LAPHOZ9S
F.EFF: Feference (L) L APHI550 LAPHOZ9S
Dilhd Dirmenzion (L) L APGI050 LAPHOZ9S "_l
MISCD Mizcelaneous Data (L) L AP0 LAPHO39S T Move
S STEM System Parameter (L) L AP3180 LAPHO395 ;l
LICFEE Licence Fees (L) L APHI240 LAPHO395
= Cashier Warning (L) L APHS400 LAPHDZIS
DECH Decision (L) LAPFI210 LAPHOZ9S :[I
Close

Parameter Options Maintenance form

Application Description

This field contains the description of the Application currently being viewed.
This field is display only and cannot be maintained.

Class Entity

This field contains the Class Entity Name for the Application currently being viewed.

This field contains the Entity name associated with the Application. These entities indicate at which level the
default options may be defined. The Class Entity is a system defined field which is display only and cannot
be maintained.

Code

This field contains the internal code assigned to the Parameter.
This field is display only and cannot be maintained.

Description

This field contains the full description assigned to the Parameter.
This field is display only and cannot be maintained.

Maintenance Form

This field contains the internal form name assigned as the Maintenance form for the Parameter.
This field is display only and cannot be maintained.

Enquiry Form
This field contains the internal form name assigned as the Enquiry form for the Parameter.
This field is display only and cannot be maintained.

Check Form

This field contains the internal form name assigned as the Check form for the Parameter.
This field is display only and cannot be maintained.

Move Buttons
Select these buttons to reorder the list of options.

Authority Options Maintenance Form
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This form describes all Authorised functions available for the selected Application.

ﬁ Authority Options Enquiry

— Application Details Clazs Entity
Description [2pplication | lLapcLas |
— Codde Description
LoDGE | |Lodgemert (L) |
[+
fliae
T I
Close

Authority Options Maintenance form

Application Description

This field contains the description of the Application currently being viewed.
This field is display only and cannot be maintained.

Class Entity
This field contains the Class Entity Name for the Application currently being viewed.
This field is display only and cannot be maintained.

Code

This field contains the internal code assigned to the Authorised function..
This field is display only and cannot be maintained.

Description

This field contains the full description assigned to the Authorised function.
This field is display only and cannot be maintained.

Move Buttons
Select these buttons to reorder the list of options.

Maintain Batch Options Form

Infor Public Sector Jul-17
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¥4 Maintain Batch Options

’7 Customer Reguests ]

|y ——————75§ § ]

Maintain Batch Options Form

Application Details - Description
Application Details - Class Entity
Code

Description

Batch Form

Filter

Move Buttons
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Role Type Maintenance

This section describes system forms that are established for your site.
These forms are non-maintainable and are for reference only.

Role Type Search Profile

This option describes all Applications that utilise the Responsibilities feature. For each Application the Role
Types are specified.

For further information on this menu please contact Infor.

B Role Type Search Profile =10 x|
Spplication eIl |
Rale Mumber
Description |

This form iz far internal
Lize anly Mew | Search | Close

Role Type Search Profile Form

Role Type Search Profile

The Role Type Search Profile form allows the User to view the Role Types that have been defined for
Responsibilities. The information in this menu is display only and cannot be maintained.

For further information on this form please contact Infor.

Role Type Selection

This option describes all Applications that utilise the Responsibilities feature. For each Application the Role
Types are specified.

For further information on this menu please contact Infor.
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B Role Type Selection =10 x|

— Application —— Raole —DESCRE Local Entity —— Cther Entity =

Lo, | 1] Structure in Use CORSTRU LPAPARRM .

LPA E Group within structure in use CORSTCP LPALICPT

LAP I Fole for a Structure CORSTRU LAPCLAS

LAF E Applicaton Task Group CORSTCP LAPATSH

LAF E Taszk Processing Group CORSTCP LAPTTPG

LAF E Tvpe Processing Group CORSTCP LAPTY PG

LAF E Conzent Processzing Group CORSTCP LAPCTRG

AP E A pplication CORSTCP LAPAPPL

AP E A pplication Consernt CORSTCP LAPACOMN _v|J
Thiz form iz for internal use only

= Modify: | Close |

Role Type Selection Form

Role Type Selection

The Role Type Selection form allows the User to view the Role Types that have been defined for
Responsibilities. The information in this menu is display only and cannot be maintained.

For further information on this form please contact Infor.

Role Type Maintenance

This option describes all Applications that utilise the Responsibilities feature. For each Application the Role
Types are specified.

For further information on this menu please contact Infor.

B Role Type Maintenance =10l x|

Application [LPA 2| [Property Administration
Fole Mumber 1
Local Entity [CORSTRU
Cther Entity [LPAPARM
Description |Structure in Use
Active W

Dretail
Information
Update
Delete

Thiz form is for internal use anly oK Cancel

Role Type Maintenance Form

Role Type Maintenance
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The Role Type Maintenance form allows the User to view the Role Types that have been defined for
Responsibilities. The information in this menu is display only and cannot be maintained.

For further information on this form please contact Infor.
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User Security

This section describes the forms used within the Menu System for User Security over such things as GIS,
Memo, Conditions..

User Security Form

The User Security Form is displayed when the Security Option Button has been selected against a User
within the User Maintenance Menu within Menu.

This allows the defining of security over GIS, Document Management, Conditions and or Memos. These
functions are Secured Options and therefore require Passwords for the Security to be active.

=

— Uzer [dentifier
|IIIEE | |F‘|:|ul Petersen |

Uzer Matme

GIS Security

| Document Management
I Conditions Security

Memo Security

Copy Security Close

User Security Form

User Identifier
The User Identifier that the Security is currently being maintained is shown in this form

User Name
The User Name that the Security is currently being maintained is shown in this form

Security Options
The Options available are displayed for selection. Selecting the Button will take the User to the relevant form
for the Security to be defined.

Current Options available are

o GIS Security

o Document Management
o Conditions Security

o Memo Security

Copy Security Selection Form
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The Copy Security Selection Form is displayed when the Copy Security Button has been selected from the
User Maintenance Menu within the Menu system.

This option allows the copying of security from One User to another or many other Users by simply
nominating what is to be copied and who it is to be copied to.

B Copy security Selection 10| x|
— User
|EIQE | |F‘uu| Petersen |
— Do not copy Security Modules wE — Copy Security Modules
Db Documert Management = |GIS | |GIS Security
ZoMD Conditions Security _._
MAERAC hlemao Security
~E
«E
— Do not copy Security to User — Copy Security to User
AMAND A, Amanda Morris - = [BrRODIES | [Jacqui Brodie
BATHC Chriz Bath
BCMEM hichas! Bone

BROOWSD David Brooks
B TOMND Dravicd Bustan

CHBAT Chris Bath

«~F
CHICCOE Ecldi Chicco
oMY Canversion

-
o0 CO0K _vr|

— Search Profile — Search Profile
User Idertifier | ‘ Izer [dentifier |

Search | Copy. Close

Copy Security Selection Form

User
The User that the security has been defined for is displayed in this field.

Do not copy Security Modules

The Security Modules that are available for selection are displayed in this area. If a Module is NOT to be
copied then it should remain in this area. If a Module IS to be copied then it should be moved to the ‘Copy
Security Modules’ area.

Copy Security Modules

The Security Modules that are to be copied are displayed in this area. If a Module is NOT to be copied then it
should not appear in this area. If a Module IS to be copied then it should be displayed in this area.

Do not copy Security to User

The Users available in the System are displayed in this area. Those Users who are to be copied the Security
should be moved to the ‘Copy Security to User’ area. Those Users who are to remain as they are should be
displayed in this area.

Select/Remove Buttons

By Selecting the Select and Remove buttons, options may be assigned and unassigned as required.

Select All / Remove All Buttons
By Selecting the Select All and Remove All buttons, all options are either assigned or unassigned.

Copy Security to User
The User who are to be updated with the selected Security should be displayed in this area of the form.
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Search Profile — User Identifier
If a particular User is required and is not currently display in the records displayed then this field can be used
to find the User and add them to the ‘Copy Security to User’ field.

Search Profile — User Identifier
If a particular User is required to be excluded from the Copy Security to User area and they are not displayed
then this field can be used to find the User and remove them from the ‘Copy Security to User’ area.
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This section describes the process of creating groups that are defined within the Responsibility Structure.
The level at which groups are defined will depend on how the particular council wishes to authorise
parameter and maintenance functions. The following are some suggestions for creation of groups:

e Groups may be hierarchy based (e.g. Management, Supervisors, General Staff)

e Groups may be position based (e.g. Cashiers, Parking Inspectors, Rates Clerk etc)

e Groups may be based on individual positions (i.e. each group will subsequently be assigned to an
individual user).

The following topic is covered in this section:

Creating & Maintaining Responsibility Groups
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Creating & Maintaining Responsibility Groups

Responsibility Groups are established for the organisation.
Each Responsibility Group will have one or more individuals assigned to it once it is placed within a
Responsibility Structure.

Responsibility Group Maintenance Form

This form allows the creation, maintenance and deletion of Responsibility Groups.

ﬁ Rezponsibility Group Maintenance

—Group Code — Description Active =
n Inactive Group r =
A1 A1 Group v
AHDREW Andrew Drilling v
AHIMAL Animal Control Officer |7

{BLD [Building Inspector v
[BLDO |Building Officers v
[BLDSUR |Building Surveyor v
CASHER Cashiers v
CEQ Chief Executive Officer v _,[|

Insert 1].8 Cancel

Responsibility Group Maintenance Form

Group Code
This field contains a unique code for the Responsibility Group being created or maintained.

Up to six alpha-numeric characters may be used.

Description
This field contains the full description of the Responsibility Group.

Active
If this box is checked on then the Responsibility Group is available to the system.

If this box is checked off then the Responsibility Group is no longer available to the system. Any
Responsibility Structure using this Group will remain as established. The Group will no longer be available
for addition to any Responsibility Structures.

Infor Public Sector Jul-17 Page



Responsibility User Guide

Responsibility Structures

Responsibility Structures
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A Responsibility Structure is a collection of Responsibility Groups arranged in a hierarchical fashion.

The hierarchy determines what business functions are inherited from either above or below a given
Responsibility Structure level.

Users are assigned to each Responsibility Group and allocated an access level. A Default user should be
assigned to each group so that minimum access can be provided to any user who is not specified in the
structure.

Responsibility Structures are established for each Application.
The Responsibility Structure option has the following features:

The ability to create a structure for each application
Structures may be viewed using a tree or standard view
Ability to add, move and copy groups into the structure

An interactive save facility to save changes made to the structure at any time without returning to the
menu

e Ability to link users to each group (one or many relationships) and define access levels (limited, unlimited

and restricted).
The following topics are covered in this section:
Creating and Maintaining the Responsibility Structure

Adding Users to the Responsibility Structure
Copying Groups and Users into the Structure
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Creating and Maintaining the Responsibility Structure

This section describes each form used in the establishment and maintenance of the Responsibility Structure.

Example Workflow for creating a new structure:

e Select the Responsibility Structure Search Profile Form.

e Click on the NEW Button to ass a new structure.

e Enter an application code of LPA (e.g. Property) or select from the pop up. Application codes reflect the
system that the structure is to be allocated to.

e Enter a Structure Code, Description and any additional optional Comments to define the structure.
e Click on the Edit button to create the structure.

e Click on the Insert Button to access the list of defined Responsibility Groups.

e Highlight the required group code and click on the Select Button.

e Groups should be defined using the required hierarchy.

E.g.

General Manager

Line Manager 1
Property Department
Rates Department
Cashiers

Line Manager 2
Finance Department

Line Manager 3

e Click on the View button to change the structure view to ‘tree’ based. You can choose which view you
wish to work with by toggling between the options via the View button.

e To move groups within the view structure, highlight the group code to be moved.

e Click on the Move button.

e Highlight the group to move to (i.e. the level above where you wish to place the group).

e Click on the OK button to accept the Responsibility structure and groups.

Once the Responsibility Structure is established Users are added to the Responsibility Groups. See 37 for
more information.

Example Workflow for Assigning Users to each Group

Select the Responsibility Structure Search Profile

Click on the Search button to identify all existing Responsibility Structures
Highlight the structure entered above and click on the Modify button

Click on the Edit button to access the existing structure

Highlight the Responsibility Group that you wish to assign user(s) to

Click on the Modify button

Click on the Insert button to select an existing system user from the User Pop Up
Select the required access level for each user. The access level determines what attributes may be
inherited from other users within the structure.

e Click the OK button to accept the users allocated to the group

e Click on the OK and Close buttons to return to the menu.

Example Workflow for Assigning a Default User to the Structure

e Create a User via the User Maintenance option called Default User

e Select the Pathway System Parameter option and allocate the default user via this parameter

e Create a Responsibility Group called Default User (this is to assist in identifying the default user within the
structure).

e Select the Structure previously created, insert the Default User Group and allocate the Default User to
this group. Alternatively, the Default User could be allocated to any of the existing groups within the structure.
e Ensure that the access level on the default user is set to No Inheritance
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Structure Search Profile Form

This form will allow you to create a new Responsibility Structure or to Search on existing Responsibility
Structures.

”q Responsibility Structure Search Profile

Application | 2|
Structure Code El
Mew | Search Cloze

Responsibility Structure Search Profile

Application

Enter a valid application code on which to base your search. Select the Pop Up button to view a valid list of
applications. (See Application Pop Up Form).
Leave blank to search on all application codes.

Structure Code

Enter a valid Responsibility Structure name on which to base your search. Select the Pop Up button to view
a valid list of Responsibility Structure codes. (See Structure Pop Up Form).
Leave blank to search on all Responsibility Structure codes.

Application Pop Up Form

This form allows the selection of a valid Application that is utilising the Responsibilities system.

1 Application Pop Up —10] x|

— &Application ——— Descrigtion
ChA, Mame and Address
CRC Feceipting
LAF Application E
LIF Infringement
LLC Licenszing
LPA, Property Administration
LFA, Fates Accourting

— Search Profile
Application
Dezcription

Search Select | Close

Application Pop Up Form

Application
This field contains the unique code assigned to the Application.
This field is display only and cannot be maintained.
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Description
This field contains the full description assigned to the Application.
This field is display only and cannot be maintained.

Search Profile - Application
Enter an Application Code (or part thereof).if a Search is required by Application Code.

Search Profile - Description
Enter an Application Description (or part thereof) if a Search is required by Application Description.

Structure Pop Up Form

This form allows the selection of a valid Responsibility Structure.

”q Responsibility Structure Pop Up

— =tructure Code Description
ChA Matne & Address
TE=T2 Second test structure

— Search Profile
Structure Code
Description

Search Select | Close

Structure Pop Up Form

Structure Code
This field contains the unique code assigned to the Responsibility Structure.
This field is display only and cannot be maintained.

Description
This field contains the full description of the Responsibility Structure.
This field is display only and cannot be maintained.

Search Profile - Structure Code
Enter a Responsibility Structure Code (or part thereof).if a Search is required by Structure Code.

Search Profile - Description
Enter a Responsibility Structure Description (or part thereof) if a Search is required by Description.

Responsibility Structure Selection

This form displays all Responsibility Structures that match the search profile criteria.
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ﬁ R ezponszibility Structure Selection

— Structure Code Application Cetails Description
APPS Application APPLICATIONS STRUCTURE -
CHRIZ Application Applications
CRA Mame and Address Mame & Address
DEY Application Developtment Depattinent
HEALTH Infringement Health Responsibility
LPATST Property Administration Property Test Structure
PROPAD Property Administration Property Testing Structure
RATCLK Fates Accounting Fates Clerk #2
RATES Fates Accounting Fates _-[|
New | Modify | Close

Responsibility Structure Selection Form

Structure Code
This field contains the unique identifier code for the Responsibility Structure.
This field is display only and cannot be maintained.

Application Details

This field contains the full description of the Application to which this Responsibility Structure may be
assigned.

This field is display only and cannot be maintained.

Description
This field contains the full description of the Responsibility Structure.
This field is display only and cannot be maintained.

Responsibility Structure Maintenance

This form allows for the creation and maintenance of the Responsibility Structure header information.
If accessed in Enquiry mode (i.e. via the Council or Class Maintenance options), access will be in Display
mode therefore no maintenance may be performed.

E Responsibility Structure Maintenance

— Structure Details
Application (LPA i |F‘r|:|per‘t*f Acministration |
Structure Code  [PROPAD
Email Motification [~
Description |Property Administration
Commerts  [Property Administration Responsibility Structure ;I

[

adify ok | Cancel |

Responsibility Structure Maintenance Form

Application

This field contains a valid application code for which this Responsibility Structure may be used. This field is
mandatory.
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Select the Pop Up button to view a valid list of applications.

Application Description

This field contains the full description of the Application to which this Responsibility Structure may be
assigned.

This field is display only and cannot be maintained.

Structure Code
This field contains the unique code for the Responsibility Structure.
Up to six alpha numeric characters may be used. This field is mandatory.

Description
This field contains the full description of the Responsibility Structure.
This field is mandatory.

Email Notification

This flag allows the User to turn the Responsibility Options Email notification off or on for the nominated
Structure. The default is Off, and if an Email is required when the structure is rebuilt, then each structure
requiring the notification will need to be checked on.

Comments
This field is available for any free format comments.

Edit Button

Selecting this button will present the Responsibility Maintenance Form for the current Responsibility
Structure.

Responsibility Maintenance Form - List View

This form allows for the addition, maintenance and deletion of Responsibility Groups to the Responsibility
Structure.

Two views of this form are available. See also Responsibility Maintenance form - Organisational View.
The main steps in creating the Responsibility Structure are:-

e Add Responsibility Groups to the Responsibility Structure using the Insert Button.
e Assign Users to each Responsibility Group.

Adding a Responsibility Group

The Insert Button is used to add a Responsibility Group to the Responsibility Structure. Any Responsibility
Group being inserted will be added as a sub group of any Responsibility Group which has focus. In the
example of this form the “Building Surveyor” and “Building Inspectors” groups were added by placing focus
on the Building Application Officers Responsibility Group and Selecting Insert.

A Copy function is also provided to copy Responsibility Groups and Users into the current Responsibility
Structure from another Responsibility Structure.

Deleting a Responsibility Group

To delete a group, place focus on the Responsibility Group to be deleted and select Edit, Delete from the
menu bar or Select function key F11.

Collapsing and Expanding the Structure

The view of the Responsibility Structure may be collapsed and expanded. To collapse a section of the
Responsibility Structure double click (or Select F2) on the Responsibility Group for which you wish to “hide”
all subordinate groups. When a Responsibility Group has been “collapsed” a plus sign (+) will be placed in
front of the Responsibility Group name.
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To expand the Responsibility Structure double click (or Select F2) on the Responsibility Group for which you
wish to display all subordinate groups.

Changing the Responsibility Structure view

To change the way the Responsibility Structure is displayed on the form Select the View button. The
Responsibility Structure will now be displayed in an “Organisational Chart” type format.

T4 Responsibility M aintenance

GEHMAH - General Manager

DEPTA1 - Department Head 1
DEPT2 - Department Head 2
DEFAUL - Default User Group

Yiew | Insert | Move Mudify| Copy | Save oK Cancel

Responsibility Maintenance form - List View

Structure Area

This area of the form is where all of the Responsibility Groups assigned to the Responsibility Structure are
displayed.

View Button
Selecting this button will display the Responsibility Structure in an “Organisational Chart” type format.

Move Button

This button provides for the “moving” of a Responsibility Group to another location within the Responsibility
Structure.

e Place focus on the Responsibility Group you wish to move.

e Select the Move Button.

e Select the Responsibility Group to which you wish to add the selected Responsibility Group as a
subordinate.

Modify Button

Selecting this button will allow for the addition of Users to the Responsibility Group which currently has focus.
See “Adding Users to the Responsibility Structure” for information on adding Users to the Responsibility
Structure.

If any changes have been made on the Responsibility Maintenance Form the following message will be
displayed prior to displaying the Responsibility Group Maintenance form.

“Before continuing modifications made must be stored. Store modifications and continue?”
Responding Yes will Save any changes made to the data base and present the Responsibility Group

Maintenance Form.
Responding No will not Save any changes and will return to the Responsibility Maintenance Form.
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Copy Button

This button allows the copying of a Responsibility Group and all its associated users from another
Responsibility Structure into the current Responsibility Structure.

Prior to Selecting the Copy Button ensure that focus is on the Responsibility Group beneath which you wish to
add the copied group.

When Selected the Group Copy Maintenance form will be displayed. See “Copying Groups and Users into
the Structure” for more information.

If any changes have been made on the Responsibility Maintenance Form the following message will be
displayed prior to displaying the Group Copy Maintenance form.

“Before continuing modifications made must be stored. Store modifications and continue?”

Responding Yes will Save any changes made to the data base and present the Responsibility Group
Maintenance Form.
Responding No will not Save any changes and will return to the Responsibility Maintenance Form.

Save Button
This button will save all changes made to the Responsibility Structure to the data base and keep the
Responsibility Maintenance form open to continue maintenance.

Responsibility Maintenance - Organisational Chart View

This form allows for the addition, maintenance and deletion of Responsibility Groups to the Responsibility
Structure.

Two views of this form are available. See also Responsibility Maintenance form - List View.

The main steps in creating the Responsibility Structure are:-
e Add Responsibility Groups to the Responsibility Structure using the Insert Button.
e Assign Users to each Responsibility Group.

Adding a Responsibility Group

The Insert Button is used to add a Responsibility Group to the Structure. Any Group being inserted will be
added as a sub group of any Responsibility Group which has focus. In the example of this form the “Building
Surveyor” and “Building Inspectors” groups were added by placing focus on the Building Application Officers
Responsibility Group and Selecting Insert.

A Copy function is also provided to copy Responsibility Groups and Users into the current Responsibility
Structure from another Responsibility Structure.

Deleting a Responsibility Group

To delete a group, place focus on the Responsibility Group to be deleted and select Edit, Delete from the
menu bar or Select function key F11.

Collapsing and Expanding the Structure

The view of the Responsibility Structure may be collapsed and expanded. To collapse a section of the
Responsibility Structure double click on the Responsibility Group for which you wish to “hide” all subordinate
groups. When a Responsibility Group has been “collapsed” dots will be placed under the Responsibility
Group name.

To expand the Responsibility Structure double click on the Responsibility Group for which you wish to display
all subordinate groups.
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Changing the Responsibility Structure view

To change the way the Responsibility Structure is displayed on the form Select the View button. The
Responsibility Structure will now be displayed in a “List” type format.

ﬁ Responszibility M antenance

DEFAU

GEHM

AH -

DEPT1 iDEPTz
|L

Fd

—[T ]~ | 0K | Cancel

View | Insert | Move Mudifyl Copy | Save

Responsibility Maintenance Form - Organisational View

Structure Area

This area of the form is where all of the Responsibility Groups assigned to the Responsibility Structure are
displayed.
The assigned Responsibility Group code is displayed in each node displayed on the form.

View Button
Selecting this button will display the Responsibility Structure in a “List” type format.

Move Button
This button provides for the “moving” of a Responsibility Group to another location within the Structure.

e Place focus on the Responsibility Group you wish to move.

e Select the Move Button.

e Select the Responsibility Group to which you wish to add the selected Responsibility Group as a
subordinate.

Modify Button

Selecting this button will allow for the addition of Users to the Responsibility Group which currently has focus.
See “Adding Users to the Responsibility Structure” for information on adding Users to the Structure.

If any changes have been made on the Responsibility Maintenance Form the following message will be
displayed prior to displaying the Responsibility Group Maintenance form.

“Before continuing modifications made must be stored. Store modifications and continue?”
Responding Yes will Save any changes made to the data base and present the Responsibility Group

Maintenance Form.
Responding No will not Save any changes and will return to the Responsibility Maintenance Form.
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Copy Button

This button allows the copying of a Responsibility Group and all its associated users from another
Responsibility Structure into the current Structure.

Prior to Selecting the Copy Button ensure that focus is on the Responsibility Group beneath which you wish to
add the copied group.

When Selected the Group Copy Maintenance form will be displayed. See “Copying Groups and Users into
the Structure” for more information.

If any changes have been made on the Responsibility Maintenance Form the following message will be
displayed prior to displaying the Group Copy Maintenance form.

“Before continuing modifications made must be stored. Store modifications and continue?”

Responding Yes will Save any changes made to the data base and present the Responsibility Group
Maintenance Form.
Responding No will not Save any changes and will return to the Responsibility Maintenance Form.

Save Button

This button will save all changes made to the Responsibility Structure to the data base and keep the
Responsibility Maintenance form open to continue maintenance.

Direction Arrows

Selecting the direction arrows will scroll the chart in the appropriate direction. This allows any portion of the
Responsibility Structure that may be unable to be viewed in the main window to be presented.

Responsibility Groups Pop Up Form

This form allows for the selection of a valid Responsibility Group.

f; R ezponsihility Groupsz Pop Up

— Group Code —— Description
A1 A1 Group -
AMDREW Andresy Drilling
ARIAL Animal Cortrol Officer
BLD Building Inspector
BLDO Building Officers
BLDZUR Building Surveyor
CASHER Cashiers
CED Chief Executive Officer
CHREIZ# Chris's Test groupl _vr|
— Search Profile
Group Code
Description
Search Select | Close

Responsibility Groups Pop Up

Group Code
This field contains the unique code assigned to the Responsibility Group.
This field is display only and cannot be maintained.

Description
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This field contains the full description assigned to the Responsibility Group.

Search Profile - Group Code
Enter a Responsibility Group Code (or part thereof).if a Search is required by Group Code.

Search Profile - Description
Enter a Responsibility Group Description (or part thereof) if a Search is required by Description.

User By Structure Pop Up

This form allows for the selection of a valid User for the Structure.

E User by Structure Pop Up

— U=er Idertifier

=10l %]

Uzer Matme

CHICCOE

Eddi Chicco

LILH

Helen Liu

— Search Profile

Uzer Identifier
Uzer Matme

Search Select Close

User by Structure Pop Up Form

User ldentifier

This field contains the User Identifier assigned to the Responsibility Structure. This field is display only and

cannot be maintained.

User Name

This field contains the full description assigned to the Responsibility Group.

Search Profile — User ldentifier

Enter a User Identifier (or part thereof).if a Search is required by User Identifier.

Search Profile — User Name
Enter a User Name Description (or part thereof) if a Search is required by Name.
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Adding Users to the Responsibility Structure

Users are added to individual Responsibility Groups using the Modify button on the Responsibility
Maintenance Form.

An individual User may exist within one or many groups.

Users must first be established at the system level.

Responsibility Group Maintenance Form

This form allows for the addition and deletion of Users within a Responsibility Group.

Select the Insert button to add a user to the Responsibility Group. The User Pop Up form will be displayed to
enable selection of a valid User record.

To delete a user from the Responsibility Group Select function key F11.

If this form is accessed in Enquiry mode (i.e. via the Council or Class Parameters - Responsibility Selection
Form), there will be no maintenance functions allowed.

B Responsibility Group User Maintenance =10 x|

Structure Code  |LLCTWMC Licence
DEFALIL Default User Group
Charging
— Uszer ldentifier ——— U=er Mame Access Level Detallz ——
DEFALLT | [Defautt User | [Holnheritance .| .|
Zharging Insert (04 Cancel

Responsibility Group User Maintenance Form

Structure Code

This field displays the Responsibility Structure code and description that is currently being maintained.
This field is display only and cannot be maintained.

Group Code

This field displays the Responsibility Group Code and description that is currently being maintained.
This field is display only and cannot be maintained.

Active
If this box is checked on the Responsibility Group is active for the Responsibility Structure.
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If this box is checked off the Responsibility Group is no longer active for the Responsibility Structure.
Assigning of functions to this Responsibility Group will no longer be permitted.

User ldentifier

This field contains the unique User identifier allocated to the User.
This field is display only and cannot be maintained.

User Name

This field contains the full name of the User assigned to the Responsibility Group.
This field is display only and cannot be maintained.

Access Level

This field determines what attributes may be inherited from other users within the Responsibility Structure.
Three options are available from the drop-down list

e Restricted

e Limited

e Unrestricted

Restricted

Selecting this access level will assign inheritance from other users that are contained immediately below the
current group. (There is no inheritance from other groups on the same level or above in the Structure.)

Limited

Selecting this access level will assign inheritance from other users that are contained on all levels below the
current group. (There is no inheritance from other groups on the same level or above in the Structure.)

Unrestricted

Selecting this access level will assign inheritance from all other users on the Structure.

No Inheritance

Users in this group will not inherit any security from any other users or groups in the structure (each individual
option must be separately assigned.)
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Group 1

Group 2 Group 3 Group 4 Group 5

Group 6 Group 7 Group 8 Group 9

Restricted Example

If a User in Group 2 was allocated an access level of Restricted then that user would inherit attributes from all
Users contained within Group 6 only.

Limited Example

If a User in Group 2 was allocated an access level of Limited then that user would inherit attributes from all
Users contained within Groups 6, 7, 8 and 9.

Unrestricted Example

If a User in Group 2 was allocated an access level of Unrestricted then that user would inherit attributes from
all Users contained within Groups 1, 3, 4, 5, 6, 7, 8 and 9.

No Inheritance Example

If a user in Group 2 was allocated an access level of No Inheritance then that user would have no inheritance
from any individual or group in the structure. Individual options have to be assigned.

Charging Details

The Charging Details Option allows for the setting of Hourly Charge Rates and Minimum Time requirements
for each user. These defaults are then used as defaults for new Timesheet records entered against Task
Actions.

Using the Charging Option Button will allow the automatic update for each user the information which is
displayed via the Charging Details Button. Therefore the User is able to change the information just for one
Responsibility User if required.
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NOTE: The Charging Details button is only available for Applications, Licensing and Customer Service
module structures.

Charging Options Button

Using the Charging Option Button will allow the automatic update for each user displayed for the Structure /
Group the information displayed via the Charging Details Button. This is similar to a global update for all the
Users displayed.

If different settings are required for a single user then the Charging Details Button shown against each User
can be selected to override the default for that particular User.

Note that when the Charging Options Button is selected the form displays with no information displayed only
the list of Users available to be updated. The User is required to nominate the Users to be updated and enter
in the required information on the bottom of the form.

NOTE: The Charging Options
button is only available for Applications, Licensing and Customer Service module structures.

User Charge Rate Maintenance Form

This form allows for the entry of default setting for Timesheet entry for an individual User.

NOTE: The Hourly Charge Rate and Minimum Time will only be used as defaults within Timesheet Entry if
there is no Hourly Charge Rate or Minimum Time defined on the User Action (provided the Effective From
Date is less than the system date.)

If there is no Hourly Charge Rate or Minimum Time defined at this level then the Hourly Charge Rate /
Minimum Time will be defaulted from the Workflow User Parameter Menu.

B User Charge Rate Maintenance =10l x|

— User Details
User dentifisr [DEFAULT | [Defaut User |

— Charging Details

Hourly Charge Rate 15.50
hinimum Time 1.30

Effective From Date |01-Feb-2004

o, I Cancel |

User Charge Rate Maintenance Form

User Details - User Identifier

The User Identifier and Description that has been selected for Default Timesheet information to be entered
against is shown in these fields.

Charging Details — Hourly Charge Rate
The Default Hourly Charge Rate is entered into this field for the User or can be updated in batch by using the
Charging Options Button. This field is expressed in dollars and cents. i.e. 25.75.

Charging Details — Minimum Time

The Default Minimum Time is entered into this field for the User or can be updated in batch by using the
Charging Options Button. This field is expressed in decimals of an hour. i.e. 2.10 entered will represent 2
hours and 6 mins. Or 2.25 will represent 2 hours and 15 mins.

Charging Details — Effective From Date
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The Effective From Date is entered into this field. This is used to show the date that the Minimum and Hourly
Charge Rates were defined for the User.

Bulk Update User Charge Rates Form

This form allows for the bulk entry of default setting for Timesheet entry for an individual User. Note that
upon entry into this form no User will have been assigned and the New Charging Detail fields will be blank.
Once the information has been entered onto this form and the OK Option Button selected then upon
reselecting this option will again display the form with no Users assigned and blank New Charging Detail
fields.

NOTE: The Hourly Charge Rate and Minimum Time will only be used as defaults within Timesheet Entry if
there is no Hourly Charge Rate or Minimum Time defined on the User Action (provided the Effective From
Date is less than the system date.)

If there is no Hourly Charge Rate or Minimum Time defined at this level then the Hourly Charge Rate /
Minimum Time will be defaulted from the Workflow User Parameter Menu.

B Bulk Update User Charge Rates - O] x|
— Responsibility Group
Structure Code  (LLCTMC Licence
Group Code  |DEWMT Development Group
— Available Officers | — A=signed Officers
hIL S hark Wilzan ;I DEE Deirdre Todd
MWEDD Minz YWedding _“_ DHAYD Cravid Havydon
PEMMOD Don Penno DREWERS Stuart Drevwver
=FUREB =uzan Furber EDALI Edcie Dalidowicz
=hITHD Crarrel Smith TTHAI Tai Thai
~E
=PEMCED Derek Spencer
=IIVATR Fobert Szivatz
TLLIAK Trigona Liakos .._
TRAMND Tetri Randle
TVHIT Trewar White
LI Wiang Liu
-
(GABEM Mick Gablb _v|_|
— Hew Charging Details
Hourly Charge Rate 27.50
hinimum Time 2.50
Effective From Date |01-Feb-2004
(0] Zancel

User Charge Bulk Update User Charge Rate Form

Responsibility Group — Structure Code

The Structure that has been selected and requires updating with Default Timesheet Information is shown in
these fields.

Responsibility Group — Group Code

The Group Code associated to the Structure that has been selected and requires updating with Default
Timesheet Information is shown in these fields.
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Available Officers

The Officers that are associated to the selected Structure / Group are shown in the Available Officers list.
The Officers that are required to be updated will need to be moved across to the Assigned Officers section.

Assigned Officers

Officers from within the Structure / Group that are required to be updated with the New Charging Details
information are shown in this section. If the Officer is not required or has been selected by mistaken then
they can be de-selected by using the De-select button.

New Charging Details — Hourly Charge Rate

The Hourly Charge Rate is entered into this field for the Officers that have been assigned for update. This
field is expressed in dollars and cents. i.e.. 25.75. Once this information has been updated it can be viewed
via the Charging Details button against each Officer.

New Charging Details — Minimum Time

The Minimum Time is entered into this field for the Officers that have been assigned for update. This field is
expressed in decimals of an hour. i.e. 2.10 entered will represent 2 hours and 6 mins. Or 2.25 will represent
2 hours and 15 mins. Once this information has been updated it can be viewed via the Charging Details
button against each Officer.

New Charging Details — Effective From Date

The Effective From Date is entered into this field for the Officers that have been assigned for update. This is
used to show the date that the Minimum and Hourly Charge Rates were defined for the Officers. Once this
information has been updated it can be viewed via the Charging Details button against each Officer.

User Pop Up Form

This form allows for the selection of individual users.

3 User Pop Up M=l E3
— Uzer Idertifier =ser Matme |
BARLCWY arren Barlowy =
BARTELG Graham Bartel
BATHC Zhris Bath
BIFL. Jim Bird
BT £,02.C. Test Inspectar BJT
BiZMEM Michael Bone
BROOKSD Cravid Brooks
BLATORD Cravvidd Buxton
CADD Joan Cadd _v[|
— Search Profile
=zer ldentifier
=zer Mame
Search Select | Close

User Pop Up Form

User Identifier
This field contains the unique identifier for each user.
This field is display only and cannot be maintained.

User Name
This field contains the full name of the user.
This field is display only and cannot be maintained.

Infor Public Sector Jul-17 Page



Responsibility User Guide

Responsibility Structures

Search Profile - User Identifier
Enter a User Identifier (or part thereof) on which to base your search.

Search Profile - User Name
Enter a User Name (or part thereof) on which to base your search.
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Copying Groups and Users into the Structure

This function allows Responsibility Groups and Users that have been established within another
Responsibility Structure to be copied into the current Responsibility Structure.

Group Copy Maintenance Form

This form allows the selection and copy of a Responsibility Group and users into the current Responsibility
Structure.

This form is accessed via the Copy Button on the Responsibility Maintenance form.

The Responsibility Group will be inserted into the current Responsibility Structure directly beneath the
Responsibility Group that has focus when the Copy Button is Selected.

When the form is first presented no Responsibility Group codes are displayed. Select a Responsibility Group
Code to copy from the Pop Up button on the Group Code field.

This is a multi-select form. Place focus on the Responsibility Group that you wish to copy then highlight the
appropriate users within the Responsibility Group.

E’; Group Copy Maintenance M=
Group Code [CASHER | & | [Cashiers |
— Structure Description — U=zer [dentifier U=er Mame
PROPAD Property Testing Structure
REFT Fesponsibility for Receigting
0k Cancel

Group Copy Maintenance Form

Group Code

This field contains the Responsibility Group Code and description that you wish to copy into the current
Responsibility Structure.

Select a valid Responsibility Group Code from the Responsibility Groups Pop Up form.

Structure and Description

These fields contain the Responsibility Structure Code and Description in which the selected Responsibility
Group Code currently resides.
This fields are display only and cannot be maintained.

User ldentifier

This field contains all the Users that are assigned to the Responsibility Structure within the Responsibility
Group Code nominated.
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Users that are to be copied with the Responsibility Group Code are “selected” using the standard multi-select
function. Refer to the “How to Use” Help or User Guide on how to use multi-select forms.

When all users have been selected Selecting OK will perform the copy function.
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The User Maintenance function is available to assist in structure maintenance where staff change positions
or leave the organisation.

The following topic is covered in this section:

Deleting Users from Responsibility Structures
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Deleting Users from Responsibility Structures

An individual User may be assigned to many Responsibility Groups within many Responsibility Structures.

To facilitate the deletion of an individual User, for example when the user leaves the organisation, the User
Maintenance function has been provided.

Example Workflow for Removing a User from All Structures

e Select the User Maintenance option

e Enter a user identifier or select from the pop up

e Highlight the required user identifier and click on the Select button (This will display a list of all structure
codes to which the selected user is linked)

e Highlight all groups to which the user belongs.

e Click the Delete button. This will remove the user from all of the selected groups in the structure.

e Click on the Close button to return to the menu.

User Maintenance Form

This form allows the deletion of:-
¢ Anindividual User from a single Responsibility Group within a single Responsibility Structure
¢ Anindividual User from many (or all) Responsibility Groups within many (or all) Responsibility Structures.

Selecting a user will display all Responsibility Structures and Groups that the User has been assigned to.

This is a multi-select form. To Delete a User from a Responsibility Structure “select” the appropriate
occurrence (or multiple occurrences) and Select the Delete Button.

£ User Maintenance =] E3

— Uzer Idertifier ———— &pplication — Structure Code —— Description Group Code

—

Delete Cancel Cloze

User Maintenance Form

User ldentifier

This field contains the identifier of the User to be deleted from a Responsibility Group or Structure.
Select a valid User Id from the User Pop Up form.

Application
This field displays the application code assigned to the Responsibility Structure that the User is a member of.
This field is display only and cannot be maintained.

Structure Code
This field displays the Responsibility Structure code that the User is a member of.
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This field is display only and cannot be maintained.

Description

This field displays the Responsibility Structure Description that the User is a member of.
This field is display only and cannot be maintained.

Group Code

This field displays the Group Code within the Responsibility Structure that the User is a member of.
This field is display only and cannot be maintained.

Delete Button

Selecting this button will remove the nominated User from the “selected” Groups within the Responsibility
Structures.
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This section describes the forms which are required in order to define the default security options.
Responsibility options may currently be defined for the following

e Property Council Codes
e Application Classes

The following topics are covered in this section:

Responsibility Options
Responsibility Group Options
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Responsibility Options

Assign Parameter Options Form

This form will be utilised by those Land Information and Core systems which allow the ability to define security
on certain parameter options. This form will be accessed to perform the following tasks.

e Assign Application Parameter options - via Application Class Maintenance

e Assign Licensing Parameter options — via Licensing Parameters

B assign Application Parameter Options - O] x|

— Clagz Details
Drescription |F‘C Building Application - T4,

— Auvailable —Assigned |

| = - 5 -
[zonstruction Cace | _". Application Fee .
Application Type
Authority
|Building Classification
—3F —
Building Type + |
Cashier Warnings hlove
Component
+~F —
Condition Group
Condition Type

.

_“_ Consent
Consent Group _v|J

(0] 4 Cancel |

Assign Application Parameter Options Form

Description

This field contains a description of the application options which are being defined. An example could be
Class Details - Building Applications. This field is display only and cannot be maintained.

Available

This field contains a list of all the parameter options which are available for the relevant application. The
Select/Remove buttons may be used to assign these options (i.e. to a particular Class).

Assigned
This field contains a list of all the parameter options which have been assigned to the relevant application.
The Select/Remove buttons may be used to assign these options (i.e. to a particular Class).

Select/Remove Buttons
By Selecting the Select and Remove buttons, options may be assigned and unassigned as required.

Select All / Remove All Buttons
By Selecting the Select All and Remove All buttons, all options are either assigned or unassigned.

Move Buttons
By Selecting the Move buttons, the listed options may be re-sequenced into the desired order of display. The

options will display in this sequence when accessing the Parameters option from within the application (e.g.
Applications Parameters).
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Assign Maintenance/Enquiry Options Form

This form will be utilised by all Land Information and Core Systems which allow the ability to define security
on certain maintenance options. This form will be accessed to perform the following tasks.

o Assign Property, Title and Parcel Maintenance options - via the Property Council Maintenance
o Assign Application Maintenance options - via Application Class Maintenance

Assigning available options at this level provides the default set of available options. This may be overridden
for individual users defined within the Responsibility structure assigned to the application.

E Assign Application Maintenance/Enquiry Options ;|g|5|
— Class Details
Deszcrigtian |PC Building Application - TA ‘
— Awvailable — Assigned Insert - Change -Delete —
[icrksmart Documert | e Affected Properties v v v -
= Amendments v v v
Application Data |2 R j
Application Dimensions |7 |7 |7
e e
pplication Fees v v v il
Application Fees Refund v v v Move
_._ Building Classifications i v I LI
Change Application Type v v v
Conditions v v rd
_"_ Consents v v v
Contribution Fees v v I :I'I

Cancel |

Assign Application Maintenance/Enquiry Options Form

Description

This field contains a description of the application options which are being defined.
For example Class Details - Building Applications OR Council Area Details - Default Council. This field is
display only and cannot be maintained.

Available

This field contains a list of all the maintenance/enquiry options which are available for the relevant
application. The Select/Remove buttons may be used to assign these options (i.e. to a particular Class or
Council).

Assigned

This field contains a list of all the maintenance/enquiry options which have been assigned to the relevant
application. The maintenance abilities (insert, change and delete) may be assigned for each option. The
Select/Remove buttons may be used to assign these options (i.e. to a particular Class or Council).

¥ Note: When renaming an option, Pathway must be restarted for those changes to take effect.

Insert

If this checkbox is checked on, the ability to add records will be available for the option. Note - some options
do not support an insert feature due to the nature of the function (e.g. Delete Property). In this scenario, the
Insert checkbox will not be relevant.

The default for all assigned options is the checkbox checked on (i.e. check off the checkbox if this function is
to be restricted).

Change

If this checkbox is checked on, the ability to amend details will be available for the option. Note - some
options do not support a change feature, due to the nature of the function (e.g. Sub Properties function is only
for adding new sub-properties). In this scenario, the Change checkbox will not be relevant.
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The default for all assigned options is the checkbox checked on (i.e. check off the checkbox if this function is
to be restricted).

Delete

If this checkbox is checked on, the ability to delete details will be available for the option. Note - some
options do not support a change feature, due to the nature of the function (e.g. Address Details - property
addresses may only be deleted from the Property Deletion function). In this scenario, the Delete checkbox
will not be relevant.

The default for all assigned options is the checkbox checked on (i.e. check off the checkbox if this function is
to be restricted).

Labels

Selecting the Labels Detail Button allows the User to re-label existing fields to enable the fields to be more
informative and existing fields to be used for data other than what the field may have been initially intended
for.

Select/Remove Buttons
By Selecting the Select and Remove buttons, options may be assigned and unassigned as required.

Select All / Remove All Buttons
By Selecting the Select All and Remove All buttons, all options are either assigned or unassigned.

Move Buttons

By Selecting the Move buttons, the listed options may be re-sequenced into the desired order of display. The
options will display in this sequence when accessing the Options button from within an application (e.g.
Property, Applications).

Assign Authority Options Form

This form will be utilised by all Land Information and Core Systems which allow the ability to define security
on certain authorised options.

Assigning available options at this level provides the default set of available options. This may be overridden
for individual users defined within the Responsibility structure assigned to the module.

% Assign Application Authority Options ;|g|5|
— Class Details
Description |PC Building Application - T& |
— Auvailable — Assigned Secured
_“_ |Contribution Fees Indexation [Ho -
IFEES Adjustment, Transfer IND ;l
|Fees Enguiry [Ho =
_-_ IFEES Exempt, Hot Applicable, Re IND ;l
|[Fees Paid and Reset Buttons [Ho = ll
[History Take-Up [Ho = Move
‘_ |Lodgement [Ho = LI
IPrepayments IND ;l
|Print Application Letters (Batch  [Ho =
«E |Print Permit/Certificate Letters  [Ho =]
|Unfreeze Conditions [Ho =
(] 4 Zancel |

Assign Application Authority Options Form
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B Assign Cashier Authority Options . o ]

EsIgnel
;]Reuerse|Banked Receipts
aintain Dizputed Rates Transactio ‘[Reverse Hon-Banked Receipts
aintain Dizputed Debtors Transact N 'E Transfer Allocation Line
: Change Receipt Date
|view Drawer Totals
|Sequence Receipt Line
‘|Reprint Receipt
|Process Allocation Line

Zancel

Assign Cahier Authority Options form

Receipting Authorities

The Authorities allow/disallow various functions within the Receipting Process. These Authorities are the
‘System Defaults’ for Receipting.

The functions available for selection are as follows:

. Sign Off All - supervisor sign-off of all cash drawers
Reverse Banked Receipt

Reverse Non-Banked Receipt

Transfer Allocation Line - access to receipt transfer function
Change Receipt Date - via receipt entry

View Drawer Totals — via receipt entry

Sequence Receipt Line — reorder allocation lines

Reprint Receipt

Process Allocation Line

Maintain Disputed Rates Transactions

Maintain Disputed Debtors Transactions

Nominating Authorities at this point does not assign them to a cashier. This option is used to nominate those
functions that are available to be assigned to a cashier.

The “Maintain Disputed Rates Transactions” option allows Cashiers the ability to flag transactions as
Disputed for Rates, Water Billing and Special Rates and charges Assessments. The “Maintain Disputed
Debtors Transactions” option allows Cashiers the ability to flag transactions as Disputed for Debtors
Assessments. If assigned, the authorities are available within Receipting>>Receipting Parameters>>User
Authorities.

Description

This field contains a description of the application options which are being defined.
For example Class Details - Building Applications OR Council Area Details - Default Council. This field is
display only and cannot be maintained.

Available

This field contains a list of all the authorised options which are available for the relevant application. The
Select/Remove buttons may be used to assign these options (i.e. to a particular Class or Council).

Assigned
This field contains a list of all the authorised options which have been assigned to the relevant application.

The related security (yes, no, password) may be assigned for each option. The Select/Remove buttons may
be used to assign these options (i.e. to a particular Class or Council).
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Responsibility Options

Secured

This field enables you to assigned the appropriate security level on each of the assigned authorised
functions. The following options are available from the drop-down list:

No This function is not secured and may be performed
Yes This function is secured and may NOT be performed
Password This function may only be performed with the

appropriate password control.
(This feature is yet to be implemented).

Select/Remove Buttons

By Selecting the Select and Remove buttons, options may be assigned and unassigned as required.

Select All / Remove All Buttons

By Selecting the Select All and Remove All buttons, all options are either assigned or unassigned.

Move Buttons

By Selecting the Move buttons, the listed options may be re-sequenced into the desired order of display. The

options will display in this sequence when accessing the Options button from within an application (e.g.

Property, Applications).

Class Option Labels

The Class Option Labels form allows the User to re-label the existing fields to enable the fields to be more
informative and existing fields to be used for data other than what the field may have been initially intended

for.

The fields that are available are those on the front Flood Maintenance Form.

B Class Option Labels

=] E3

— Council Area Details

Drezcription |Geac City Council

— Qption

Code [Floods

—— Field Label

Certification Date

Flood ConstructioniLevel

Area Mumber

Floodwway

Highest Flood

Y ear

Map Reference

Giz Reference

Date Matified

|Hntiﬁt:a‘tinn Date

1:100 Year Flood

|| =
-

A M o N

_v|_|

Cancel |

Class Option Labels Form

Council Area Details — Description
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This field contains a description of the application options, which are being defined. For example Class
Details - Building Applications OR Council Area Details - Default Council. This field is display only and cannot
be maintained.

Option — Code

This field contains a description of the application option code which is being defined. An example of this is
Floods - Building Applications OR Council Area Details - Default Council. This field is display only and cannot
be maintained.

Field Label
This field contains a description of the field available on the Floods option. This field is display only and
cannot be maintained.

User Defined Label
Users are able to enter their own Field Label. Entering a value in this field will override the standard field
name with that given.

Hide
Where a field is not required at all, check on the “Hide” checkbox.

Assign Application Batch Options

This form will be utilised by all Land Information and Core Systems which allow the ability to define security
on certain authorised options.

Assigning available options at this level provides the default set of available batch options. This may be
overridden for individual users defined within the Responsibility structure assigned to the module.

E Assign Application Batch Options - |I:I|£|

— Class Details
Dezcription  |PC Building Application - TA,

— Auwailable — Assigned |
_“_ l ABS Extract -
Actual Time Task Report
Application Task Report
_.. Approval Times Report
|BCC Extract
|Dept of Infrastructure Report
'-_ |Fees Report
|Lapsed.l'Expired Report
|Lapsed.fE:h'.pired Update

>

=
]
=
i1

.

_"_ |Lust Application Humbers Repc
|Prepayrnent Report :I'I
(] Zancel |

Assign Application Batch Options Form

Description

This field contains a description of the application options which are being defined. For example Class
Details - Building Applications OR Council Area Details - Default Council. This field is display only and cannot
be maintained.

Available
This field contains a list of all the authorised options which are available for the relevant application. The
Select/Remove buttons may be used to assign these options (i.e. to a particular Class or Council).
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Assigned

This field contains a list of all the authorised options which have been assigned to the relevant application.
The Select/Remove buttons may be used to assign these options (i.e. to a particular Class or Council).
Select/Remove Buttons

By Selecting the Select and Remove buttons, options may be assigned and unassigned as required.

Select All / Remove All Buttons
By Selecting the Select All and Remove All buttons, all options are either assigned or unassigned.

Move Buttons

By Selecting the Move buttons, the listed options may be re-sequenced into the desired order of display. The
options will display in this sequence when accessing the Options button from within an application (e.g.
Property, Applications).
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Responsibility Group Options

This section describes the forms which are required in order to define the Responsibility level security. These
forms are accessed from the following areas:

o Property Council Codes
o Application Classes

These options should be accessed after the initial default security has been defined.

Responsibility Group Selection Form

This form is utilised when defining security options for the Responsibility Structure linked to the selected
application. This form enables options to be defined for each group within the Responsibility structure. The
detail buttons on this form enable the actual Responsibility Structure users defined within each Responsibility
group to be viewed.

The following should be considered when assigning parameter, maintenance or authority options to the
Responsibility structure groups.

The Access Level assigned to each user will determine which groups required options to be defined.

For example - if users at the top of the structure are given an access level of Unrestricted - they will assume
all responsibility assigned to those below them in the structure.

The ability therefore exists to define security at the lowest level of the structure only, with the higher levels
assuming responsibility from those below.

B Responsibility Group Selection =10l x|

— Class Details
Descrigtion  |PC Building Application - T2, |

— Responsibility Structure
[sPrPLr | [applications & Planning

e
&
.

— Responsibility Group

COOK Pat Cook -
DEFALIL Default Uzer Group
CHICCO Edlicli Chicco _|
HICHMA, Miggel Hickman aaa
MaRKOT | [Theresia Markotany |

=P Support Group
WOODH Greg Woodhead ]
DEMIT Development Group 4aa

SMITH Tony Smith e :I'I

[}
o
u
[a1]

Copy Modify |

Responsibility Group Selection Form

Description

This field contains a description of the application options which are being defined.
For example Class Details - Building Applications OR Council Area Details - Default Council. This field is
display only and cannot be maintained.

Responsibility Structure
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This field contains the code and description associated with the Responsibility structure which is being
utilised for assigning security. The detail button may be utilised to display this structure, its related groups
and users.

Responsibility Group

This field contains a list of ALL the groups within the selected Responsibility structure. The following
functions may be performed for each group

o Select the detail button alongside the group to view the user(s) which have been assigned to the
group

o Use the Modify button to select the group in order to assign the appropriate parameter, maintenance
or authority options

o Use the Copy button to copy the options which have been assigned to other groups. This is intended
to assist in the initial set-up of the Responsibility Structure assigned options.

Copy / Apply Button

By selecting the copy button, assigned options may be copied from one Responsibility Group to another. The
following steps are required to complete the Copy process -

Highlight the group that you wish to copy assigned options from
Select the Copy button - to initiate the copy process

Select the group that you wish to copy assigned options to
Select the Apply button (originally the Copy button)

Confirm that your are copying from and to the correct groups

Assign Group Parameter Options Form

This form will be utilised by those Land Information and Core systems which allow the ability to define security
on certain parameter options. This form will be accessed to perform the following tasks.
o Assign Application Parameter options - via Application Class Maintenance

The options available at this level will be tailored based on the defaults defined previously (e.g. Class level
parameters).

Infor Public Sector Jul-17 Page 60



Responsibility User Guide Responsibility Options

E Assign Group Application Parameter Dptions = |I:I|5|

— Class Details
Dezcription  |PC Building Application - TA,

— Responsibility
Structure  [Applications & Planning
Group  [Pat Cook

— Auvailable —Assigned

_". Application Fee -
Application Type
Athority
Biuilding Classification
- —
Building Type
Cashier Warnings
Component
«~E =
Condition Group
Condition Type

'“_ Consernt

Conzert Group _v|J

o4 Cancel |

Assign Group Application Parameter Options Form

Description

This field contains a description of the application options which are being defined.
For example Class Details - Building Applications. This field is display only and cannot be maintained.

Responsibility Structure

This field contains the Responsibility Structure which is currently being utilised for assigning responsibility
options. This field is display only and cannot be maintained.

Responsibility Group
This field contains the Responsibility Group which is currently being utilised for assigning responsibility
options. This field is display only and cannot be maintained.

Available

This field contains a list of all the parameter options which are available for the relevant application. The
Select/Remove buttons may be used to assign these options (i.e. to a particular Class).

Assigned

This field contains a list of all the parameter options which have been assigned to the relevant application.
The Select/Remove buttons may be used to assign these options (i.e. to a particular Class).

Select/Remove Buttons
By Selecting the Select and Remove buttons, options may be assigned and unassigned as required.

Select All / Remove All Buttons
By Selecting the Select All and Remove All buttons, all options are either assigned or unassigned.

Assign Group Maintenance/Enquiry Options Form

This form will be utilised by all Land Information and Core Systems which allow the ability to define security
on certain maintenance options. This form will be accessed to perform the following tasks
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o Assign Responsibility Group Property, Title and Parcel Maintenance options - via the Property
Council Maintenance
o Assign Responsibility Group Application Maintenance options - via Application Class Maintenance

The options available at this level will be tailored based on the defaults defined previously (e.g. Council or
Class level parameters).

E Assign Group Application Maintenance /Enquiry Options - |EI|5|

— Clags Details

Descrigtion  |PC Building Application - T2,

— Responsibility
Structure  [Applications & Planning
Group  [Pat Cook

— Auvailable —Assigned Inzert - Change -Delete —
_“_ A ffected Propetties v I v -
I A mendments v v [+
Application Dats v v v
_-_ A pplication Dimensions v [+ [+
Applicstion Fees v v [v
& pplication Fees Refund v [v v
_._ Building Classitications v v Iv
Change Application Type v v v
Conditions v v [+
Iv v v
v v v

* Conserts

Cortribution Fees

-7

]
=
I
w
=)
[m]
L

Assign Group Application Maintenance/Enquiry Options Form

Description

This field contains a description of the application options which are being defined.
For example Class Details - Building Applications OR Council Area Details - Default Council. This field is
display only and cannot be maintained.

Responsibility Structure

This field contains the Responsibility Structure which is currently being utilised for assigning responsibility
options. This field is display only and cannot be maintained.

Responsibility Group
This field contains the Responsibility Group which is currently being utilised for assigning responsibility
options. This field is display only and cannot be maintained.

Available

This field contains a list of all the maintenance/enquiry options which are available for the relevant
application. The Select/Remove buttons may be used to assign these options to a particular Responsibility
Group.

Assigned

This field contains a list of all the maintenance/enquiry options which have been assigned to the relevant
application. The maintenance abilities (insert, change and delete) may be assigned for each option. The
Select/Remove buttons may be used to assign these options to a particular Responsibility Group.

Insert

If this checkbox is checked on, the ability to add records will be available for the option. Note - some options
do not support an insert feature due to the nature of the function (e.g. Delete Property). In this scenario, the
Insert checkbox will not be relevant.
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The default for all assigned options will be the default defined via the previous options (e.g. Class or Council).

Change

If this checkbox is checked on, the ability to amend details will be available for the option. Note - some
options do not support a change feature, due to the nature of the function (e.g. Sub Properties function is only
for adding new sub-properties). In this scenario, the Change checkbox will not be relevant.

The default for all assigned options will be the default defined via the previous options (e.g. Class or Council).

Delete

If this checkbox is checked on, the ability to delete details will be available for the option. Note - some
options do not support a change feature, due to the nature of the function (e.g. Address Details - property
addresses may only be deleted from the Property Deletion function). In this scenario, the Delete checkbox
will not be relevant.

The default for all assigned options is the checkbox checked on (i.e. check off the checkbox if this function is
to be restricted).

Select/Remove Buttons
By Selecting the Select and Remove buttons, options may be assigned and unassigned as required.

Select All / Remove All Buttons
By Selecting the Select All and Remove All buttons, all options are either assigned or unassigned.

Assign Group Authority Options Form

This form will be utilised by all Land Information and Core Systems which allow the ability to define security
on certain authorised options. This form will be accessed to perform the following tasks

o Assign Responsibility Group Property Authority options - via the Property Council Maintenance

o Assign Responsibility Group Application Authority options - via Application Class Maintenance
Assigning available options at this level provides the default set of available options. This may be overridden
for individual users defined within the Responsibility structure assigned to the application.

B Assign Group Application Authority Options =10l =]
— Class Details
Descrigtion  |PC Building Application - T2,
— Responsibility
Structure |2 pplications & Planning
Group  (Pat Cook
— Auwailable —Assigned Secured
_“_ l Contribution Fees Indexation |Ho -
Fees Adjustment, Transfer |Hu ;|
Fees Encuiry |Ho =
_._ Fees Exempt, Mot Applicable, Reset]  |Ho =]
Fees Paid and Reset Buttons Ho =]
Hiztary Take-Up |Ho ~]
_-_ Lodgement |Ho ~]
Prepayments |“’D ;I
Frint Application Letters (Batch) |Ho -
_“_ Print PermitiCertificate Letters (Batc| [Mo =
lnfreeze Conditions jHo =]
0] Zancel |

Assign Group Application Authority Options
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Description

This field contains a description of the application options which are being defined.
For example Class Details - Building Applications OR Council Area Details - Default Council. This field is
display only and cannot be maintained.

Responsibility Structure

This field contains the Responsibility Structure which is currently being utilised for assigning responsibility
authority options. This field is display only and cannot be maintained.

Responsibility Group
This field contains the Responsibility Group which is currently being utilised for assigning responsibility
authority options. This field is display only and cannot be maintained.

Available

This field contains a list of all the authorised options which are available for the relevant application. The
Select/Remove buttons may be used to assign these options (i.e. to a particular Class or Council).

Assigned

This field contains a list of all the authorised options which have been assigned to the relevant application.
The related security (yes, no, password) may be assigned for each option. The Select/Remove buttons may
be used to assign these options (i.e. to a particular Class or Council).

Secured

This field enables you to assigned the appropriate security level on each of the assigned authorised
functions. The following options are available from the drop-down list

No This function is not secured and may be performed
Yes This function is secured and may NOT be performed
Password This function may only be performed with the

appropriate password control.
(This feature is yet to be implemented).

Select/Remove Buttons
By Selecting the Select and Remove buttons, options may be assigned and unassigned as required.

Select All / Remove All Buttons
By Selecting the Select All and Remove All buttons, all options are either assigned or unassigned.

Assign User Batch Options

This form will be utilised by all Land Information and Core Systems which allow the ability to define security
on certain maintenance options. This form will be accessed to perform the following tasks

) Assign Responsibility Group Property, Title and Parcel Maintenance options - via the Property
Council Maintenance
o Assign Responsibility Group Application Maintenance options - via Application Class Maintenance

The options available at this level will be tailored based on the defaults defined previously (e.g. Council or
Class level parameters).
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il %]

— Class Details
Dezcription  |PC Building Application - TA,

— Responsibility
Structure  [Applications & Planning
Group  [Pat Cook

— Auvailable —Assigned
A Extract -
5| _
I Actual Tiene Task Report

Lpplication Tazk Repoaort

Approval Times Report
—
BCC Extract
Dept of Infrastructure Report
Fees Report
[

Lap=sedExpired Report
Lap=edExpired Update

Lozt Application Mumbers Report
«fF

Prepayment Report :|J

o4 Cancel |

User Batch Options Form

Description

This field contains a description of the application options which are being defined. For example Class
Details - Building Applications OR Council Area Details - Default Council. This field is display only and cannot
be maintained.

Responsibility Structure
This field contains the Responsibility Structure which is currently being utilised for assigning responsibility
options. This field is display only and cannot be maintained.

Responsibility Group
This field contains the Responsibility Group which is currently being utilised for assigning responsibility
options. This field is display only and cannot be maintained.

Available

This field contains a list of all the maintenance/enquiry options which are available for the relevant
application. The Select/Remove buttons may be used to assign these options to a particular Responsibility
Group.

Assigned

This field contains a list of all the maintenance/enquiry options which have been assigned to the relevant
application. The Select/Remove buttons may be used to assign these options to a particular Responsibility
Group.

Select/Remove Buttons
By Selecting the Select and Remove buttons, options may be assigned and unassigned as required.

Select All / Remove All Buttons
By Selecting the Select All and Remove All buttons, all options are either assigned or unassigned.

Rebuild Responsibility Options Control Form

Infor Public Sector Jul-17 Page 65



Responsibility User Guide Responsibility Options

Previously, only the Application could be selected. This would then rebuild All Structures within that
Application. The new version enables the User to specify which Structure within an Application that is to be
rebuild. The Application field is mandatory and if no Structure is selected, All Structures within the selected
Application will be rebuilt.

An additional feature has been implemented so that when any structure is modified all users who are
currently signed on within that structure are sent an e-mail message. The message is to advise that a
structure in which they are included has been rebuilt or is undergoing a rebuild and that they are asked to
sign off of their session and back on again to have changes take affect. If they were not logged onto a
Pathway session, then obviously when they log into a session the changes would already be present.

Note:
For the following areas within specific modules upon creation of new entries e-mails will be forwarded to
users at both a Class level rebuild and also a Group level rebuild.

Applications/Licensing — Class

Infringements — Types

Rates Group Options

Property/Rates — Council Options

Name and Address — Options

Receipting — Authorities and User Authorities

Normally only one of these options would be changed so the e-mails sent would be minimal.

% A ebuild B ezponsibility Options Control

— Search Profile

Application Details [LAP 2| [application
Structure |APPPLH |L}| Applications & Planning

— Additional Search Profile Options
| Responsibility Groups

_I Users

Options i Process LCancel

Rebuild Responsibility Options Control Form

Search Profile - Application Details

Type in the Application Detail Code or use the Pop Up button to select the required Application Detail from
the Application Code Pop Up form.

Search Profile - Structure

Type in the Structure Code or use the Pop Up button to select the required Structure from the Responsibility
Structure Pop Up form.

Additional Search Profile Options — Responsibility Groups

Selecting the Responsibility Groups Option Button displays the Responsibility Group Selection form.

Additional Search Profile Options — Users
Selecting the Users Option Button displays the User Selection form.
Responsibility Group Selection Form

The form allows a selection of Responsibility Groups to be rebuilt. The Groups shown in the ‘Available list
are those Groups that are in the Structure selected on the previous form.
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% R ezponsibility Group Selection H=]

— Structure Details
Structure [CUSTOM | [Customer Service |

— Auvailable —Assigned

Zustomer Service -
Default User Group
Development Group

—
Ecidli Chiccao
Migel Hickman
=upport Group

i
Test 1
Test 2

Test 3 _v|_|

ok LCancel

Responsibility Group Selection Form

Structure Details - Structure
This field displays the Structure Code and Description. This field is display only and may not be maintained.

Available
This field contains a list of all the Responsibility Groups, which are available for the relevant application. The
Select/Remove buttons may be used to assign these groups to a particular Structure.

Assigned
This field contains a list of all the Responsibility Groups, which have been assigned to the relevant
application. The Select/Remove buttons may be used to assign these groups to a particular Structure.

Select/Remove Buttons
By Selecting the Select and Remove buttons, options may be assigned and unassigned as required.
User Selection Form

The form allows a selection of Users to be rebuilt. The Users shown in the ‘Available list are those Users that
are in the Structure selected on the previous form.
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B User Selection =]

— Structure Details
Structure [2PPPLM | [&pplications & Planning |

— Auvailable | —Assigned
Amanda Smith j |Defaurt zer |

Cathy Fish
Zhriz Bath

—
Darrell =mith
David Brooks

David Buxton
i
Deirdre Todd

Derek Spencer

Development _vrl

ok LCancel

User Selection Form

Structure Details - Structure
This field displays the Structure Code and Description. This field is display only and may not be maintained.

Available
This field contains a list of all the Users, which are available for the relevant application. The Select/Remove
buttons may be used to assign these Users to a particular Structure.

Assigned
This field contains a list of all the Users, which have been assigned to the relevant application. The
Select/Remove buttons may be used to assign these Users to a particular Structure.

Select/Remove Buttons
By Selecting the Select and Remove buttons, options may be assigned and unassigned as required.
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This section describes the forms which are available to use on Selection forms for the modules. For example
if the User is running a Task report from Workflow then the Report can be further refined by using the
Selections available from the Responsibility Selection Forms.

The following topics are covered in this section:

Selection Forms
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Selection Forms

Structure/Group Selection Maintenance

This form is used to select the Structure and Group that is to be selected. This form is available from the
Task Report. This form is displayed when the User selects the Responsibility Details button from the Task
Report Control Form and the Responsibility Options is set to ‘Structure/Group’.

The Structure Field displays the Structure that has been selected to be reported on. From this Structure the
associated Groups for the Structure are displayed. This then allows the User to move across the required
Groups to be used in the selection process.

B Structure/Group Selection Maintenance o m] 4
Structure [APPPLH 2| [Applications & Planning |
— Awailable Groups — Assigned Groups
DEFALIL Default Lser Group - CCDk Pat Cook
DEWMT Development Group CHICCO Edcdi Chicco
HICHMA, Miciel Hickman —E
MARKOT Theresia Markotany =
ShITH Taony Smith
=P Support Group
|
TEST1 Test 1
TEST2 Test 2
TESTS Test 3 _vr|
—Search Profile
Group Code
Description
Search o] Cancel

Structure/Group Selection Maintenance Form

Structure

The Structure Field displays the Structure that has been selected to be reported on. From this Structure the
associated Groups for the Structure are displayed. This then allows the User to move across the required
Groups to be used in the selection process.

If the Structure code is not known the Pop Up form can be used to select the required Structure.

Available Groups

This field contains a list of all the Structure Groups which are available for the relevant Structure. The
Select/Remove buttons may be used to assign the required Groups.

Assigned Groups

This field contains a list of all the Structure Groups which have been assigned. The Select/Remove buttons
may be used to assign the required Groups.

Select/Remove Buttons
By Selecting the Select and Remove buttons, Groups may be assigned and unassigned as required.

Search Profile — Group Code
If a specific Group Code is required the Search Profile can be used to find the Group. Enter in the Group
Code (or part thereof) and search for the required Group(s).
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Search Profile — Description

If a specific Group is required the Search Profile can be used to find the Group. Enter in the Group
Description (or part thereof) and search for the required Group(s).

Structure/Officer Selection Maintenance

This form is used to select the Structure and Officer that is to be selected. This form is available from the
Task Report. This form is displayed when the User selects the Responsibility Details button from the Task
Report Control Form and the Responsibility Options is set to ‘Structure/Officer’.

The Structure Field displays the Structure that has been selected to be reported on. From this Structure the
associated Users for the Structure are displayed. This then allows the User to move across the required
Users to be used in the selection process.

B structure/Officer Selection Maintenance -0l x|

Structure |APPPLH ;)l |App|iu:atiu:uns & Planning

— Awailable Officers I — As=igned Officers

BRODIE] Jacgui Brodie - BATHC Chriz Bath
BROOKED Davvid Brooks BARTELG Graham Bartel
BUXTOMND Dravvid Buxton

—
CHICCOE Eclddi Chicco
CODKP Pat Cook
D ANOODT Tamars Davwood

|
DEFALLT Default User
DEY Development
DHAYD Diavid Haydon _v|J

Uszer ID
User Marme

— Search Profile ‘

Search o] Cancel

Structure/Officer Selection Maintenance Form

Structure

The Structure Field displays the Structure that has been selected to be reported on. From this Structure the
associated Officers for the Structure are displayed. This then allows the User to move across the required
Officers to be used in the selection process.

If the Structure code is not known the Pop Up form can be used to select the required Structure.

Available Officers

This field contains a list of all the Structure Users which are available for the relevant Structure. The
Select/Remove buttons may be used to assign the required Users.

Assigned Officers

This field contains a list of all the Structure Users which have been assigned. The Select/Remove buttons
may be used to assign the required Users.

Select/Remove Buttons
By Selecting the Select and Remove buttons, Users may be assigned and unassigned as required.

Search Profile — User Id

If a specific User Id is required the Search Profile can be used to find the User. Enter in the User Id (or part
thereof) and search for the required User(s).

Search Profile = User Name
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If a specific User is required the Search Profile can be used to find the User. Enter in the User Name (or part

thereof) and search for the required User(s).

Responsible Officer Selection Maintenance

This form is used to select Responsible Officer that is to be selected. This form is available from the Task
Report. This form is displayed when the User selects the Responsibility Details button from the Task Report

Control Form and the Responsibility Options is set to ‘Responsible Officer’.

The Available Officers are all the Users within all the Structures.

Bl Responsible Officer Selection Maintenance - |1O] x|
— Auailable Officers | — hssigned Officers
SCOTHIKG Mikole Scott ;l BLXTORD Ciarvid Buxton
STILGOE] Jaohn Stilgoe BRI AR llatt Burgan
THOhRIKE ke Thomas _._ BROOWSD Diavid Brook=s
TLIAK Trigona Liskos A MGEEL AL Elaine &ngel
TRARD Terri Randle
TTHAI Tai Thai _-_
THIT Tressar White
WINCGREG Greg Vincent
W ORMHANS Hanz Vormelker -
— Search Profile
User ID
Us=er Mame
Search | (0] I Cancel

Responsible Officer Selection Maintenance Form

Available Officers

This field contains a list of all the Responsible Officers which are available from all Structures. The

Select/Remove buttons may be used to assign the required Responsible Officers.

Assigned Officers

This field contains a list of all the Responsible Officers which have been assigned. The Select/Remove

buttons may be used to assign the required Officers.

Select/Remove Buttons

By Selecting the Select and Remove buttons, Officers may be assigned and unassigned as required.

Search Profile — User Id

If a specific User is required the Search Profile can be used to find the User. Enter in the User Id (or part

thereof) and search for the required User(s).

Search Profile = User Name

If a specific User is required the Search Profile can be used to find the User. Enter in the User Name (or part

thereof) and search for the required User(s).
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